St. Luk Lutheran Church
1025 The Dalles Avenue  (  Sunnyvale, CA  94087  (  (408) 736-9216


Request for use of facilities

Activity information

Activity:
Date(s): (mm/dd/yy)
                     Time(s):

                  Ongoing:   ( Weekly     ( Monthly
Number of People Expected:

Rooms(s) Requested:    ( Sanctuary     ( Kurtz Hall     ( Youth Room      

( Kitchen     ( Nursery     (  Other (specify):
Equipment Requested:  NOTE:  Please write number needed beside each item checked.


( Round Tables #:            ( Rectangular Tables #:            ( Chairs #:            ( White Boards #:

( Sound Equipment (specify):  


    
    NOTE: Sound engineer must be present.

( Musical Instruments (specify):

     
                 NOTE:  May need special approval.
Main Kitchen Use Need: ( serving counter only   (  refrigeration   ( stove & oven    ( convection oven

Other Special Needs:

group information

Group/Person Making Request:

Responsible Party:


Address:


Phone:

Contact Person for Group (If Other Than Responsible Party):


Address:


Phone:

Agreement

I have read the conditions outlined on the Guidelines for Use of Facility form and agree to abide by same, and to make every effort to insure that our guests do likewise, if we are permitted the use of these facilities. I agree to make any necessary remuneration to the church office at least 30 days before the event.

	 
	
	

	Signature of Responsible Party
	
	Date


	For use by Church:

	A Hold Harmless Insurance Form is required:    ( Yes     ( No      Date form received:______________

	( Request approved by Facilities Coordinator

( Activity placed on calendar
	____________________________

	

	Signature of Facilities Coordinator           Date

	Request approved by Executive Committee:    ( Yes     ( No     Date:______________

	Contact for non-church usage:__________________________________

	Copies of approved form must be sent to Responsible Party and any others needing the information.



Updated 11/13/2007

